Enrolling Students in the Upcoming School Year
Scenario: A student will be attending school next year, but you want to enter him into SIS now.

1. Create a track for the upcoming school year. No other New Year Initialization steps are
necessary.

System/ Track Editor

School [Sani-Red Rock Elem ~| Code |A Description | A 108 07/08 Year End | 2008

General Calendar | Definitions

Periods Fer Day l—? Periods Per Quarter Day |—1
Mumber of Scheduling Cycles |—1 Periods Per Half Day |—3
Terms Per Year [ 3 #Periods Absent=1 Full Day | 10
Wonths Fer Year W Minutes Per Full Time Enrallment I—U
First Day of School Year IW ;l Bell Schedule
Last Day of School Year IM EI Create Future Track |

¥ Count Absences I Positive Attendance
Copy from Another Track |

wﬂ Erintl Find | List | geletel Add | §a\te| Quit | ﬂm

This message will appear when you click the “Create Future Track” button.

Microsoft ¥isual FoxPro x|

Future Track[s] for 2009 created for school 108 based on track[s] & School Year 2008

The new track will be a copy of the old one, without dates.

Schoollm CodelA_ Description IW Year End | 2009
| General . Calendar | Definitions

Feriods Fer Day I—? Feriods Per Guarter Day |—1
Nurnber of Scheduling Cyeles | 1. Periods Per Half Day [ 3
Terms Per Year [ 3 #Periods Absent =1 Full Day | 10
lotiths [Per Tear W Ilinutes Per Full Time Enrallment I—D
First Day of School Year I ;I Bell Schedule
Last Day of School Year li ;l

[¥ Count Absences ™ Positive Attendance

Copy from Another Track |

wﬂ Erintl Find | List |Qe|ete| Edit | Add | §ave| Quit | ﬂm
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2. Enter the student normally, via the Student Entry Data screen (clicking “New” on the Find/Add
screen).

Track = next year’s track

Select his Grade (as it will be in the upcoming track)
Status = Future

No Entry Date or Entry Code.

[%]s1s 2000+ Student Entry Data - x|
Student 1D |4993
Name INewhie Steven I
Last First hiddle

55N I - - Birth Date |D1f01;199? 11 Years 4 Months ald
SSIQI Ethnicity | ¥hite-Nat of Hispanic Origi ]

Gender |M3|E 'l Home Language |<Unset> j

LEP Student Language | <Unset> |

Address Choose Household |

Line 1 |123 My Street

Line 2 |

City I Kanab State IUT Zip |84222- Geo Code IA: Grand HSA& Fe 'l

Track | A 404 08/09 [ Status | = |
Entry Date I Entry Code I j
Grade |Ninth j Teachen’Adgisor“

Back | Continue |

This is how it will look in the Student Editor (after clicking “Continue”):

p—

NAME - Last |Newbie First | Steven Middle|
Student ID |d998 Gender | Male ~|  Ethnicity [ White-Not of Hispanic O1]

Addreszes I hizc. | Cther | Contacts | Boundary I Enrollment I Picture

Status Erntry Date / Code Exit Date / Code Teacher / Advisor

19 [Future

|
Home Phane I( )o- Type | =] T Unlisted T Message Only
ss | ssn [ - - Nickname |
Birth Date |D1.-'D1f1995 13 Years 4 Months old
Legal Bindings Alerts
Last Change |05/09/2005 =] |
By |oliJe - -

ul il Eindmddl List | Sgatusl Undo | Save | Quit | Ll ﬂl

Click on the “Save” button.

IMPORTANT:
When the Year End Process is run, this student’s status will become “Active” in the new track.
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